
Policy Issuance
Quick Card

Overview
This quick card will outline how to bind and issue a new business quote and access policy documents. Quotes 

are bound and issued through GreatBuilderUSA. 

1.) Click on Quote 

Summary.

2.) Select deductible 

option on the left side 

of the screen.

 NOTE - Check billing 

type to make sure it is 

correct prior to issuing 

the policy.

3.) Once selected, you 

will see the premium 

for the deductible on 

the right side of the 

screen. Click Submit 

to Issue.
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4.) Policy documents are 

available by clicking 

Remittance Slips/

Documents on the left 

side of the screen. 
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